
 

We thank all applicants for their interest, however, only those selected for an interview 
will be contacted. 

 
 

About Alberta Golf 
Alberta Golf is the provincial governing body of golf in Alberta, a not-for-profit organization 
comprised of 45,000 members. Alberta Golf works collaboratively with Golf Canada, the National 
Sport Organization, to ensure golf remains the number one recreational activity in Canada.  
Alberta Golf preserves the integrity of the game of golf at more than two hundred golf courses in 
the province and promotes the sport for enjoyment by all golfers. 
 
Event and Digital Communications Internship 
Alberta Golf is currently looking for a seasonal intern to assist with the following general office 
and administrative duties: 
 

- Checking online service request forms and addressing customer inquiries 
- Membership administration (transfers, renewals and invoice management) 
- Website, social media support including content curation, screening, and management 
- Performing course rating data entry 
- Administering competitor event registrations, withdrawals and payments 
- Managing online tournament results 
- Completion of Hall of Fame digitization project including: 

o resizing, renaming, organizing digitized photos and archived news articles 
o preparing a number of photos, articles and artifacts for display purposes 

 
Qualifications: Training will be provided, however the successful candidate is expected to have a 
considerable degree of knowledge with various computer applications. It is imperative during the 
interview process for the candidate to demonstrate their approach to teamwork in providing 
best-in-class customer service. An understanding of the golf industry is considered an asset. 
 
Education: The successful candidate will be currently enrolled in a post-secondary program, 
returning to school in the fall. 
 
Type of position:   Seasonal Contract from (approximately June 15 to August 31) 
 
Hours of Work:  Approximately 35 hours per week, Monday to Friday. 

This position may require some weekend travel throughout the province as 
well as longer hours during events. 

 
Location of Work: Access to the office is provided during regular office hours 

however most aspects of this role can be fulfilled remotely 
 
Compensation:    $10,000 for the term.  Payable every two weeks. 
 
Reports to:    Director, Digital Transformation 
 
Deadline for Applications:  June 10, 2021 
 
Resumes can be sent to:  Sarah Urbanowski, Director, Digital Transformation 

sarah@albertagolf.org 

mailto:sarah@albertagolf.org

